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Manuscripts should be typed double-spaced on only one side of the paper. 

Title Page 
Include a separate title page with the title of the manuscript, author’s name, affiliation, address, phone number, fax 
number and email. All correspondence will be directed only to the first author. 

Abstract 
An abstract of 150 to 200 words outlines the purpose, scope and conclusions of the manuscript as well as five 
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Figures and Tables 
All figures (charts, graphs, drawings etc) and tables should be titled and numbered. Figures and Tables should 
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Figure 2.5 Evolution of Training’s Role 
Source: Noe, RA 2005, Employee Training and Development, p.41. 

Table 6.20 Fit Indices for Hypothesised Structural Model 

Appendices 
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If one author: 
Laker (1990) proposed ….. 

If two authors: 
Broad and Newstrom (1992) also noted that ……… 
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If  two or more works cited at the end of the text: 
Transfer of training is generally defined as the degree to which trainees apply the knowledge, skills and 
attitudes gained in training to their job (Ford & Weissbein 1997; Tannenbaum & Yulk 1992; Wexley & 
Latham 1991). 

If more than two authors and their work is again cited in the text, use ‘et al.’. For example, 

First citation in text: 

For instance, Tziner, Haccoun and Kadish (1991) noted that the fundamental purpose of training is to 
help people develop skills and abilities which, when applied at work, will enhance their average job 
performance in their current job. 
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through training to an application in the workplace. 
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